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Job Description
	Position
	Lead Reporting Radiographer

	Grade
	Band 8a

	Location
	The Princess Alexandra Hospital NHS Trust 

	Hours
	37.5hrs

	Responsible to
	General Manager for Radiology and Lead Radiologist

	Accountable to
	General Manager for Radiology, Audiology, Breast Imaging and Medical Photography


Our Organisation 
The Princess Alexandra Hospital NHS Trust (PAHT) provides a full range of general acute, outpatient and diagnostic services at The Princess Alexandra Hospital in Harlow, the Herts and Essex Hospital in Bishop’s Stortford, and St Margaret’s Hospital in Epping. 
We employ 3,500 staff and serve a local population of around 350,000 people living in west Essex and east Hertfordshire, centred on the M11 corridor and the towns of Harlow, Bishop’s Stortford and Epping. Our extended catchment area incorporates a population of up to 500,000 and includes the areas of Hoddesdon, Cheshunt and Broxbourne in Hertfordshire.
Our Values
The Princess Alexandra Promise to our patients as identified by our 3 values which will contribute to improving our patient experiences:
Patient at heart – Always holding the patient and their wellbeing at the centre of our thoughts and efforts 
Everyday excellence – Sharing and celebrating our successes, being honest when we get it wrong, giving us the ability to learn from both
Creative collaboration – Knowing strength comes from diversity, we combine our experiences, skills and talents, working together to find new and better ways to care
The Trust believes in investing in all our staff and rewarding high standards of care whilst building for excellence and in return we expect our staff to uphold the Trust values to the highest level.
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Job Summary
The post holder will lead and manage the team of reporting radiographers, providing guidance and mentoring where needed. In conjunction with the radiology Workforce Lead, they will manage the planning, organisation and delivery of educational programmes and resources for reporting radiographers and participate in the radiographer educational programme.  They are expected to provide clinical reports for a range of imaging examinations, suggesting a diagnosis or differential diagnosis, advising on follow-up and taking appropriate action when this is required urgently. They will offer consultancy regarding radiographic diagnosis when approached by clinicians / practitioners that require advice. They will continue to set and maintain a high professional and technical standard of work and ensure all staff in the reporting service maintain similar standards. They are expected to lead peer and self-audit amongst the reporting radiographer team and maintain accurate records and encourage reflective process. They must also undertake data assessment in order to monitor reporting turnaround times, reporting capacity and other indications, advising the management team as required. They will positively contribute to service improvements and re-design in line with national and local health service strategies. They are encouraged to conduct research and lead audits to support and develop the reporting service. They should be an ever-present face in the radiology department by performing a range of diagnostic radiography procedures as required, managing patient priority as appropriate. They will need to maintain a professional and cohesive relationship with the consultant body and ensure regular communication is upheld. 
Scope and range
The Lead Reporting Radiographer plays a pivotal role in delivering high-quality diagnostic imaging services across the Trust. This role involves close collaboration with a wide range of internal stakeholders including Radiographers, Reporting Radiographers, Superintendent Radiographers, Radiologists, Practice Educators, and departmental leadership. The post holder will maintain regular communication with the Head and Deputy Head of Radiology, General Manager, Head of Nursing, Clinical Leads, Clinical Directors, and referring clinicians to ensure seamless service delivery and patient care. Externally, the role includes representing the Trust in regional imaging networks such as ImageEast, contributing to strategic discussions and service development initiatives. The Lead Reporting Radiographer will influence policy, support workforce development, and ensure that reporting services are responsive, evidence-based, and aligned with national standards and local priorities. They will also play a key role in multidisciplinary teamwork, service transformation, and continuous improvement, with a strong emphasis on clinical leadership, education, and governance.
Duties and responsibilities
· Deliver precise and clinically sound written reports on a range of imaging examinations and referral sources, suggesting diagnosis or differential diagnosis and follow-up action where appropriate
· Offer expert verbal clinical guidance to radiographers, clinicians and other practitioners when approached 
· Evaluate the appropriateness of radiology referrals of radiology referrals in line with both national regulations and local protocols. 
· Champion the role of reporting radiographers for reporting radiographer services and contribute to patient care and organisational operations, whilst demonstrating excellent clinical expertise and knowledge. 
· Serve as a key advisor for imaging referrers and patients. 
· Perform high-quality diagnostic imaging for the full range of examinations, maintaining patient comfort and safety and appropriate communication. 
· Adapt imaging protocols where appropriate to optimise diagnostic information in view of clinical indications, imaging findings or patient condition. 
· Assess specific communication needs of individual patients and implement alternative methods when needed to ensure that patient safety is maintained. 
· Promptly communicate critical findings of pathology requiring urgent medical review. Ensure that Trust Infection Control protocols and procedures are adhered to at all times, including use of personal protection where appropriate. 
· Fulfil responsibilities as an IRMER operator under IRMER (2017). 
· Be an active member of the ImageEast imaging network and positively represent the trust in relevant forums.
· [bookmark: _GoBack]Participate in the Radiology Duty Manager roster and the divisional Bronze roster.

Operational Responsibilities: 

· Efficiently manage a diverse clinical reporting workload of clinical reporting, working within agreed scope of practice 
· Critically evaluate operational workflows of work and communicate areas of deficit or potential advancement. 
· Manage cases of reporting discrepancy, liaising as appropriate with the Clinical Lead Radiologist 
· Attend relevant multidisciplinary team (MDT) meetings pertinent to scope of practice 
· Contribute to a responsive radiology service by participating in the Radiology Duty Manager roster and the divisional Bronze roster

Leadership/Managerial Responsibilities: 

· Provide strategic leadership and oversight the team of reporting radiographers
· Support and mentor trainee radiographers to trainee and developing reporting radiographers 
· Assess and report on progress for trainee reporting radiographers 
· Engage in recruitment and performance management, selection and appraisal processes for radiographers 
· Produce, review and update training materials, Standard Operating Procedures and other documents as required by the service and help in achieving QSI accreditation 
· Track and optimize reporting throughput and turnaround times in the radiographer reporting group, taking or advising on appropriate action when needed. 
· Understand reporting capacity and fluctuations in services due to seasonal demands, leave and absence and consider reporting and budgetary resources 
· Drive service innovation and transformation in service transformation and development, taking part in improvement events and initiatives and identifying areas for improvement work. 


Training, Research & Development: 

· Lead the selection and training of trainee reporting radiographers 
· Develop learning resources, including teaching folders and presentations for trainee reporters, radiographers, medical and nursing staff 
· Facilitate educational sessions and teaching sessions 
· Conduct regular clinical audits to review and monitor standard of practice, image quality and compliance with department standards. 
· Lead research initiatives to assess, develop and enhance radiographer reporting. 
· Undertake regular review of published research and other information, ensuring that departmental practice is in line with current evidence.

Financial 

· Proactively seek external funding in sourcing external funding for reporting training and CPD 
· Authorise procurement requisitions for requisitions as required and where appropriate. 
· Sign and submit requisitions to order goods as enquired by the service needs. 



Demands of the Job

Physical skills and demands: 
· Enhanced keyboard skills for data entry to relevant systems. 
· Using a high level of skill and accuracy when handling severely injured patients to minimise the risk of exacerbating injuries, whilst achieving the goal of acquiring the correct images. 
· Long periods of time spent in front of a workstation requiring high levels of concentration whilst scanning patients and providing clinical reports.
· Manipulation of highly complex and expensive equipment with minimal margins for potential error.


Mental Demands:
· Balancing constantly changing priorities whilst maintaining a high-quality service. 
· High level of concentration is required when scanning complex patients and providing radiographic reports. 
· Be able to manage an unpredictable workload effectively and interact successfully with fellow healthcare professionals with referrers who all believe their patient should take priority. 
· Prioritising workload requires diplomatic skills in discussion with referrers from a variety of clinical areas. 
· Dealing with interruptions to concentration which results in a change of practice e.g. urgent phone calls from patients, consultants seeking advice etc.

Emotional Demands:
· Perform radiographic examinations with care and understanding when dealing with patients who may be anxious, distressed or terminally ill. 
· Working under pressure to ensure that waiting times are kept to a minimum whilst dealing with urgent requests for acutely ill patients and frequently performing examinations in traumatic circumstances for critically injured patients.
· Exposure to staff management i.e. dealing with long term sickness, discipline, grievance and difficult change management issues.

Daily Working Conditions:
· Working within a busy scanning environment, manual handling may be required to move some patients.
· Combination of office and clinical based working environments with long periods of VDU usage.

This job description may be subject to change according to the varying needs of the service. Such changes will be made after discussion between the post holder and the manager. All duties must be carried out under supervision or within Trust policy and procedure.



Person Specification

	Position
	Lead Reporting Radiographer

	Grade
	Band 8a



Evidence for suitability in the role will be measured via a mixture of application form, testing and interview. Essential: E	       Desirable: D

	Trust values

	Patient at heart – Always holding the patient and their wellbeing at the centre of our thoughts and efforts
	E

	Everyday excellence – Sharing and celebrating our successes, being honest when we get it wrong, giving us the ability to learn from both
	E

	Creative collaboration – Knowing strength comes from diversity, we combine our experiences, skills and talents, working together to find new and better ways to care
	E



	Education and qualifications

	Registered HCPC healthcare professional
	E

	Educated to Master’s level or equivalent
	D

	Evidence of ongoing professional development
	E

	Reporting Qualifications
	E

	Management/leadership qualification
	D



	Experience

	Experience of a wide range of imaging equipment and techniques.
	E

	Previous management experience and delivering performance standards
	E

	Experience of managing complex change projects in the NHS
	D

	Previous experience of supporting change in an NHS environment
	E

	Radiation Protection Supervisor experience
	D

	Experience of mentorship or supervising and where applicable have course accreditation
	D

	Awareness of clinical governance in relation to patient care 
	E

	Substantial NHS clinical and reporting experience
	E

	Experience of undertaking a QI project
	D

	Experience of supervising and teaching
	E




	Skills and knowledge

	Ability to lead and work as part of a team
	E

	Able to teach and mentor students and staff
	E

	Ability to cope with work pressures and manage time effectively
	E

	Able to make prompt decisions based on knowledge, experience and circumstances
	E

	Keep all records up to date in a clear, accurate and concise manner on a day to day basis
	E

	Able to analyse statistics accurately and objectively
	E

	Proven leadership skills with examples of where you have contributed to clinical areas, governance or processes 
	E

	Competent in radiology IT systems
	E

	Ability to maintain confidentiality
	E

	Clear and accurate written and verbal communication
	E

	Up to date knowledge of current and emerging techniques and relevant topics/professional issues
	E

	Knowledge of wider NHS issues and National NHS priorities
	E

	Extensive knowledge in radiographer reporting
	E



	Personal qualities

	Works autonomously and within scopes of practice
	E

	Ability to adapt to the changing needs of the service
	E

	Ability to work in a multi-professional team
	E

	Ability to manage priorities under pressure
	E

	Able to use own initiative
	E

	Ability to work flexibly
	E




GM For Radiology


Radiology Workforce Lead


Lead Reporting Radiographer


MRI Modality Lead


CT Modality Lead


CDC Imaging Manger


X-Ray Modality Lead


CT Superintendent


CT Clinical Specialist


MRI Superintendent


MRI Clinical Specialist


A&E Superintendent Radiographer


Rotational Reporting Radiographers


Deputy A&E Superintendent Radiographer
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